
BIP Registration Guide – Institution 

 

PLEASE NOTE:  

• You can only complete the actual registration for a BIP after you have created an account for your 

institution or university. 

• If the registration process is interrupted, you can always resume it by clicking the registration link 

again. 

• If you want to register students in different BIPs, you must first complete the school's registration, and 

then enroll the students using the specific registration link for each BIP. 

 

Short Instructions: 

1. Create an account 

Sign up as a new user. 

2. Choose the third option 

“I wish to register one or multiple employees of my organization.” 

3. Enter institution details 

Find my school - Fill in your name, contact information, and other required fields about your 

institution or University. 

4. Add participants 

Provide the details of the students you wish to register. 

5. Select your BIP 

Choose the appropriate BIP (Blended Intensive Programme) for your students. 

6. Confirm your submission 

Review all information and click “Submit” to finalize the registration. 

 

Visual Instructions: 

1. Create an account 

Sign up as a new user. 

 
 

 

 

 

 

 

 

 

 



 

 

2. Choose the third option 

“I wish to register one or multiple employees of my organization.” 

 

3. Enter institution details: 

Find my school: 

 
Add an asterisk in the textbox  'Name' and click Search:  

 
Click “Not Found”:  

 
 



Fill in your name, contact information, and other required fields about your institution or 

University: 

 
 

 

 

 

 

 

4. Add participants 

 

 

Provide the details of the students you wish to register. Do this for all of your students. 



 

5. Select your BIP 
Choose the Blended Intensive Programme you wish to registerfor and add the students. 

Complete all other required fields (per student).  

! If needed, return to the registration link after adding the students to select the BIP! 

 

7. Confirm your submission 

Review all information and click “Next” to finalize the registration. 

• You can review your registrations in your account.  

• The registered student will receive a confirmation email. If your payment is 

successful, you will receive a confirmation email.  

• The invoice will be sent to the billing address provided in the general information of 

the institution or university. 

 

If you need more information or help, contact the bip coordinator of UCLL.  


